	Please attach any supporting documentation or information regarding additional needs to this form.  If sending via email, please attach all documentation to one email.  
	Unity Church of Indianapolis
907 N. Delaware Street

Indianapolis, IN 46202

317.635.4066


CLASS/WORKSHOP PROPOSAL
 Please submit this form and a class syllabus to the Minister/Board of Trustees two months prior to class start date
	Name
	Email Address                                              
	Website

	
	
	

	Class/Workshop Title

	

	Date Preferred
	Time Preferred
	Session Length
	Number of Sessions

	
	
	
	

	Daytime Phone
	Evening Phone
	Cell Phone

	
	
	

	Street Address
	City
	State
	Zip Code

	
	
	
	

	Qualifications to Facilitate

	

	Class Description

	

	

	

	

	

	

	

	Required Book(s)  (Books will be ordered through the Church Bookstore One Month Prior to Class Start)

	Book Title
	Author
	ISBN Number

	
	
	

	
	
	

	Equipment/Needs Required

	⁭ 
Sign Up Sheet     Hand-outs Copied     Flip Chart     Microphone    Sound System      CD/Cassette Player      Other (specify)____________________________________

	Class/Workshop Fees

	Love offering     Yes    No                                                       Suggested Love Offering Amount $                                   Workshop Fee $

	You will receive notification of approval or other recommendation along with a packet of information and the necessary forms for your class.  The packet includes:  evaluations, opening and closing procedures, money handling form. Please notify the Church Office to borrow keys prior to the first class.

	Payments are issued to Class/Workshop Instructors after completion of the class or workshop.  Class payments are based on a 50/50 split of the love offering.  One-time Workshops, with a set fee, are based on a 60/40 split.  
Payments will be made within two weeks of Class or Workshop Completion. 

	
	Signature
	Date

	Facilitator
	
	

	Senior Minister
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